How to document a review in the notes

This guide shows how visiting teams should document their reviews in the patient’s notes.

Step 1: Log in to ICCA with your Whits username and password. The icon will be visible on
all ITU computers but only accessible if you have completed training and been given
authorisation by the ICCA team.
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Step 2: Open up the correct ICU from the list on the left hand side, and select Admitted Pts
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Care Units 4 Personal List for Ruth Coxhead

%3 My Patients i Pt Name

» “Worcester Royal ICU

» *Alexandra ICU

» = Admin

Step 3: Double click on the patient you are reviewing from the Census for that unit

PHILIPS = al srviccaprimp01

Home Census XLinks

Bed Management My Patients Commands

Care Units 4 Census for Worcester Royal ICU
&2 My Patients A Bedspace Fatient Name #Call Me Sex Age | LOS |Hospital No.
WL BRIG ICCA ANDREW TEST1 Male 86 20 4440019090
~ Worcester Royal ICU = W02 MR TOM TEST MAIOR Male 41 18 4440261763
= Admitted Pts = W03 MR JIMMY MINOR Male 42 22 7770921469
W04 Bed 4 Test Male 654321
2. Discharged Pts ] W05 Bed 5 Test Patient 57 7  654323324..
W 06 MR JOHNATHAN JAMES CHATWIN Male 41 18 7770921487
» “Alexandra ICU W07 COUNT ICCA ELA TESTS Female 45 19 7770921480
b % Admin W 08 (pod) MRS ANGELA HELEN STEPHENS Female 84 19 4440283736
W 09 (pod)  LORD ICCA TEST MINOR Male 52 7770921412
] W10 (pod) MR ICCA CYCLE2 TEST3 Unknown 85 20 6660158064

Version 1.0 — September 2023

Ruth Coxhead, Lead Pharmacist for Critical Care
and EPMA




Step 4: The Flowsheet will automatically open up when you enter a patient’s record. You
may wish to select Medical Notes to see what is in there already, but it is not essential.
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Step 5: Go to Add Document, and Add New Document
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Step 6: Select Base Team or Specialty Medical Review, then press Add or double click
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Step 7: Press OK once the Documents To Be Added box contains the review document
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Step 8: Click on the black cross before Visiting Team to open up the various text boxes and
drop down menus. Base team or Specialty review is a mandatory field.

BRIG ICCA ANDREW TEST1 . & Allergies Mo known allergies (confirmed): Hospital Me: 4440019090
W 01| Worcester Royal ICU MHS Mo: 4109193117 DOE 08/11/1936

4 Medical Notes | Base Team or Specialty Medical Review  23/08/2023 15:29

® Team Information
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+ Visiting Team
Flowsheets
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® Review

4 Medical Notes | Base Team or Specialty Medical Review  23/08/2023 15:29

® Team Information

Palliative Medicine (Specialty Opinion)
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contact: 999
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Maost Senior Clinician Reviewing Liz Windsor
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Bleep or contact Mo. 999

@ Review

|Advfsed prescribing anticipatory medications. ICU doctors to action as appropriate.
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Step 9: The pink / purple colour signifies unsaved data. To save your entry, click out of the
boxes until the Save Chart function becomes available (which may look like this)
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BRIG ICCA ANDREW TEST1 @ Allergies Mo known allergies (confirmed): Hospital Mo: 4440019090
W 01] Worcester Royal ICU NHS No: 4109193117 DOE 08/11/1936
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Step 10: Click on Save Chart and the text will turn black, as it is now saved data in the
Medical Notes under today’s date.
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BRIG ICCA ANDREW TEST1
W 01| Worcester Royal ICU

f Allergies No known allergies (confirmed): Hospital No: 4440019090
NHS Mo: 4109193117 DOB 08/11/1936
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